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Bills have been drawn Reit o smmd o s g ¥ | Claim is time barred =T A E
Bill passed Farer e &7 T o | Concurrence of finance feret s &1 TRl O & A T
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reference
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signature
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Demand has been noted |+ sz 7 i TE % | Enquire into this case and P i g & 30 o o & |
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Draft is out up for T ST A B | Expedite action wrars g & [Erarg § s &
approval
Draft is concurred in W [T 7 Wi E | Expedite submission of report | i o A H |
Draft may now be issued e 3 Expenditure is debitable to =i, L. A = AT R
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Draft reply is put up for Wi faeg s & | Explanation from.....hasbeen | & S gre @ ot T
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Early action please F i wriard F | Explanation may be called for. | syedgror dimp AT |
Earned leave sanctioned |y m=d /st oy Eligibility is certified AT I A
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Matter is under Ao ferarreie ¥ /A o e | May be destroyed Az &7 [EE A |
consideration L .

Matter is under investigation |gmsr o5 Sfe T A1 Hr & | May be axcused. s s A |

Matter may be referred to ... ml_hlﬁﬁ?ﬁmm| May be filed. mwhm|
Matter should be considered | a7 sgmy wravass T950 NG | May be forwarded to ..... .... @ B FEEr o |

as most urgent.

May an interim reply be T AT ST R Rar A 7 May be informed ] BERGIL Hfera FFar =T |
given? accordingly

(The) Matter needs g § it Avw Wiy @ sy | May be obtained qre e |

thorough investigation %)

May a reference be made oy . ... % forem smg ? May be passed for PTAE & oo g B e S
to....7 payment '
May the proposal be T WA =i &7 [ 9F | May be permitted st & &1 = |
accepted? T ?

May be approved Wﬁﬂ e = | May ba parused #rr forar AT |

..... May be asked to offer
remarks 7

May be prescribed

e R s /A g

May be cancelled 2% %7 {2 A | May be regretted % g TR A |

May be concurred in wenty g % o/ ooy May be requested to # apdprm % oo FrEres e S
clarify

May be considered farerre e AT | May be relurned when =TT Bl AT 97 #ir21 & |

dona with

May be debited to .....

May ba sanctionead.

A7 Tohar AT |

May be deferred

May be sent direct to....

... S HHET A AT |
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May be taken into account ... &I B 77 A0 femmm | Menthly progress report Aite e e

v |
May be treated as closed HHTA HHHT AT | Maost immediate Hﬁ![ AT
May ba treated as urgent T Wi v wwEn A | Must be rigidly adhered to weE & MWy e B an S

ame |

May kindly accord sanction i ¥ | Name has been entered in the list | g uet ¥ 2o @ v k|
May kindly peruse. FTA T o /A w7 | Necessary action waited AT FEATE T /F e 7 |
... may like to see . TR e A | Necessary action may be taken | syeronss e #i 7o |
May please furnish the Fra sl e ¥ Necessary correction be camied | yyeronss Hufies =7 vy 5o |
requisite information out i i !
May please see after issue of | wy it ity et & amz gy | Necessary provision TTTH T S # |
the reply axists ?

¥ |

May please see baefore
issue

9 AT B H IR H9T 2 |

Macassary report is still awaited

Wi O & ol 7 THEn B |

May please sea for
information

F e 37 |

Mecessary steps should be taken

HEYTH F59 T3 AN |

May the papers be filed
please 7

T FTA FIEA & B A ?

Meeds amandment
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[

May this be forwarded 7

T 20 AP WA B A 7

Meeds close supervision

T THET AT B |

{The) meeting has been fixed
for the next month
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Monthly arrears report

it T e |




L IEN RV BN

7Ame 7fFmE WMk o Safmf st
TCROND XIRSM MATCIPIAETY &
MITIN OFeZ WHON Jekl kef doe &
TMITPIN Larreofmmf Rarss TRET, ReOT o
® $£92 @ CIILA"Y HA°MBT MCE WA
7RI RBEPl RWIT HEPHIT _
TR UM efmL’ofie Mes EBRae
TOCs WR W OMETy%fl 8 cwfml &
deremel ERECOMMT, Ry mrk Wofe 8
RRC ROWCHE WRE TR ©5 I Reimal
e eaas CMBE Lf s of Mes ohise 8
7mg AfEemswf Ter wof mormsn
HFR TOF QMETl X4TEITl HFE TRl f
vy ®Of ek, exf wofexfmsofms
HPEOfIe! TRON ®IREZ REM Rm
WHIW TRON COOTE A530MA JRER _E
WHI dzeef TALRREae karf tymf &
WH3 X4rBlfmg TF derkml- me, 7-
d WM, BH3M ¥%°ms wofexfms
Tarmcofmm weef dozaaf i

Ay AfEmETf RRRAT! ReWSE Leral Ri4mf mrk #f 3ees caefi »f
yeraafinf RRIa %30 2mm #frf &L oaf oof sfzsmsfea e mwsamr
AIFCRER RA(MaA cMef | kOfE “2% eRR°M3” ARC BT | /?))sepfz H30H TaR AlR°E
Yoo f % EiRem Befsofme oaf oaf stzswsiean 7 doxfns 430 Casf
s I

7Af Reowas ok Réefd TRIm &era wfF eafMemm axfmarsofmmf
Ryl ki TEfT @M TROM T 33 MC4SROMm 23t oaf oaf sfesrsiean
m«ef 1 7f BeTvas Tri4w AHg TROM XM ko S0¢ T mael TEf 9°Rkl TR
wReRa ol of sfzsPsfean m4cs kpla MERE AR HEFE Smaen Drref
75800 MERTSCNMT, K3 MT 7#f BCCasg Ukl eenunf i #f Beras kpma EI
SQLIME Meaf4cofme Zme iR Wg, 3em BiFe W TRom TC3f BTty RIzs
RO TfawRf | ZHG {703 mRk af Of FIZRIEeaml S25a RRER TWHET X751
yeafmwf MOT IS | LRCTE X4TF1 RPMBHTT Mk WoOf MOL Il i kRos 2me
RCEFFC |

o) mm’ /afa m3

3 i 3 Eefy A < fore fepe
L % gt - TurE § @ T
L R, S 2R¢Y 3 T TERIST SUTE % I
Y F % ORE & R T an i
TG o dTfHe SRl § 36 TR
g o wees 81 TG shefet # TS

L WEN % 22 9 for eg s w5
. 394 FAId B

T fesimer d we e
SR 9 e IfaAifier w1 e
& T Fa1 21 S YF e @ Ie, Tk
H S T (T WY e gS |l ) §

ﬁ»——lﬁ@wwaﬁ% 3 & Femm
(%éq)m@mwﬁﬁwﬁﬁwm% 30 AT & fTg i shat
EICE

ST €S o Teh T g JTa:h1e § e & Wl Aqcd hid el § 9 &
feral g ATl 3R A & &+ ST bl Teh fooy orreft # v #ff fos
Tiferer ot 3Afdd Hd 81 €rg o e Tk T 3113 B5p (SATTAT) TR Teh T 313 <A
M1 8 g1 AT 518 STl 2| bt 372 off ferorr mifdie <t saftfa < 6 e form
9 W I AT W Al 78 ufsdl gaw g % for o feen St 21
T o ST T =ToT | Ufed gam asp o0 hi Sfid =1 =i (Jmeet) fea
Sfid o BRIG 3R JohHT hl TUMHT L & | TREITEh WAl o ST{ER 39 R d
qd 25 (STET) WHT I 2 |




EICHC ]|

(The) next hearing has been
fixed for ....

I BT |

Moted please

= &

(His) next increment is due | xafy spreft 3 s . ... Notes at pages....may please |gox . it Rrofordi &1 #wan
on..... ik be seen iy
Mo action is necessary ﬁfﬁ%‘lﬁlﬁ T 78 B | (The) objection is not valid N GECEL RS
No change is considered FE Uit WAL A A (The) abjection is withdrawn srafer e o A
necassary 7=l |
No funds are available TR T TH | Offer of appointment has been | =¥ e a1 v &1 R T ¥ |

sent to him :
Mo further action is called P - [ | 3“1‘:[ a.:ﬂ% ﬁ‘rr Eﬁﬁﬂ]ﬁ {Thﬁ} U‘ﬁiﬂiﬂﬁl’lﬂ arrangements 'g]a-lﬁ-ﬂ BETT SaEn aﬁ-ql—,.“
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No Maxima or minima HiE A @ =g Office may note carefully FATT T AT T 12 T A |
have been laid down Exsfifra i i 'Tfil

MNo need to send a reply

T B |

Open part file

T BIEA T |

Mo progress has been
made in the matter

AT # 5 T AR B R

Orders of the competent
authority are required

e TR T AR AT * |

No such representation

T ATE W W e T

Orders were communicated to

HATUA FHAAl B AL B TE

-

has been received " the employees concemed ¥ &1 |
MNoted and returned e &% 999 e A R | Orders communicated e BH |
Noted for future guidance e ¥ A= & B Order was cancelled WS TEE = Em T R
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Papers please F FA T (99) B Please give a copy Faan g |

Passed for payment T @ for e o | Please distribute Fa faaha &7 |

Permitted Hﬂﬂﬁlﬂ’l’ﬁl Please inform......accordingly TN ... N AEAT g & E |
Please acknowledge receipt I ifta #F GERl F Please instruct us 9 = e

Please advise I ﬁﬁ? &F | Please investigate and report FI g 7% fard ¥ |

Please appear in person

Please izzue challan or work

FIAT A a1 e SR A s

tﬂfﬂfﬂ S ﬁﬁq | ﬂl'dﬂr
Please cause enquiries to Fra 1 Please keep your offer
o gy o g & iy FIA AT TE ... 7% HAW T |
Please check up F991 A [ TEA & | Please note in the register FaT =T i A2 & |
Please comply before F9a1 e i & owe g | Flease obtain the explanation | ey wEfe amartial @ wEm Wi |
due date T FE AT of the staff concerned :
Please confirm F gtz & | Please put up precedent F iﬁ'ﬂ'ﬂ"‘ﬂl A i |
Please discuss a7 &1 /=4t Fifw | Please peruse pages....in this rer B Ly

F (==t #ifan ity WA A T IS ... 3 |
Please expedite compliance | sy i sam Sifeng | Please put up draft reply FAT T H TR 99 f‘]‘*‘:ﬁ & |
Please axpadite your reply FI T S wH | Pleasa put up papers early T A e T - - 4 .
Please fix the date and time | oy %wa &t arfrr i Please reconcile the Foa ufaftegi ® W= S S |

for the meeting

crokad

discrepancy in the entries
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Flease reply by return post
and oblige

FIT A =TE Y IET T
HIET H |

Fleasa treat this as strictly
confidential

FUAT T T AGATT TS |

Pleasa report as how the
matter now stands

I T 3 qren e R
¥ :

FPleasea turn aovear

FI 7 /o= 3L |

Flease ra-submit... duly it : Position is being reviewad

g Emmm‘n #r% =F iy e Feafer 6 ooiten e o & %
Flease say if you agree with | goar qamd & &1 =09 #ig Fost is temporary g Il E |

the findings of the enguiry Al & Favl 7 "eaq % | '

Please see me T E.;i[ o | Fostpone for the present = T i 7 |

Please see on the reverse Far 0 B A e Previous papers please FIaT T4 HrTA B |

Please ses overleaf

Foar e g &9 |

Frevious papers put up as
desired

WA [ & 9o [/ o
El

Please see portion side lined | gy mav grvrf it siy &1 | Priority please qIy A7TET
“A” above for remarks : e
#r o aregfae ¥
Please see precading notes T st Froaforad #or &1 Frocedura should be strictly utEsaT & ETQ H qTET AT m |
adhered to
Please speak FI AR HE /A F | il s A oI e A
Please submit papers without | o wigss e oA S FProof is lacking oA T E
further delay =t | "III i s
Ploase submit your FIG A TAT ... B a1 gy | Proposal accepted AT i ¥ |
explanation on or before... - =
TEE 7 |
Flease treat as most FAT WA AE A | Froposal cannot be QI T SR TR AT AT S |

urgent

agraad to

Flease treat this as very
urgent

FIET TH AT WEVEE A9 |
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Proposal has been seen q.... 7A@ T R E dip | Qualifying service WEFTH A
and concurred in by T2 T ¥
Proposal is in order T m%| Rearrange the papers a.jrqq.ﬁ‘ ﬁﬁﬁrﬂ'm ﬁ'm |
Proposal lacks justification |gmm§ heafEahe) Reasons for delay be =i /P 19 % @ =a A |
explained '
Purchase may be approved |=fiz srifaa % oo Reassessment of value ekl Tﬁ“ﬁw
Put up draft reply Eﬂfﬂﬂﬁml@ wyr x+| | Receipt has been Tﬁﬁi‘ﬁmafﬁ I
/ acknowledged e
Put up draft of D.O to all AT fera /et & A A Receipt has beenissued |y 2 & mE Y|
heads of the department T ey i
Put up for orders please e & g S ¥ | Recommended for T =T 3 o & A e |
i / favourable consideration ' '@ e TR G
Put up for information please | g THAE | Recovery should be THH TA H AT |
affected Wi
Put up for slgnatul'a FHHEEH BT *ﬁq w? | Refar the matter to HTHMAT H:I'I%.TI' %ﬁh‘q a.-ﬂ' 'i-::lﬁ'[ m|
for orders
The draft has already been | gy s e = gz % | | Regretted, the proposal |2 % g = 781 faem =1 o= |
approved - il cannot be agreed to %’
Put up for perusal please TARATERATE A Ed Relevant papers to be g FHITA &7 |
put up | 1 ]
returned St
AN |

Put up references

HEY T HT, w99
¢ /T wma |

Relevant records are not
reliable

TEE A AT e 78 |
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Relief cannot be arranged TEAT ® THY AR A HEHT Request cannot be met with | qrefay =i 781 &5 71 71501 |
Remind after a week T & A1 9 EEn | Required information is e L] AT m‘ TRT WA A
i furnished herewith ey
Reminder is being issued T A A TE R | Required papers are placed | syt pre o AE T E
below
Reminder may be sant H]HITH AT AT {n:p-u'r o Required to be ratified ﬂﬂqqﬁ:l TEF 7 |
HAE|
Reply is awaited from...... ou. & T S e R Required to be rectified qQitsITe ST E
Reply is under issue today TET AT HAT AT TETE Requires modification STITEE 1 ST k|
Reply is overdue TETH =g T E Y Rules and Regulations ﬁmm
Reply should be issued today |zev s a1 Rar @n afen | | Refer to gy & |
Reply today IO WA 9 B Ao Retrospective effect 'Ef T
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